DVE CONSTRUCTIONS LTD
IS LOOKING FOR A

JUNIOR
CONTRACT MANAGER
PAID INTERNSHIP IN SOFIA, BULGARIA

FOR MORE INFORMATION AND
VISUALS FROM OUR PAST
PROJECTS, CHECK OUT OUR
WEBSITE:

ABOUT US

DVECONSTRUCTIONS.COM

Our work is exciting

We have proudly

DVE Constructions Ltd is a Bulgarian-based company specialized in
the provision of camps for military and humanitarian purposes as
well as the provision of other long-term services to various
international clients, such as:

worked in 18
countries

UEFA,
The US Army,
NSPA (NATO Supply and Procurement Agency),
United Nations,
Bulgarian Ministry of Defense,
Tunisian Ministries of Health and Defense and others.
Most of our daily work concerns Europe. However, we do go beyond.
For instance, we have worked in Uganda, providing tents and power
to the IMVEPI refugee camp. In the next years, we look forward to
expanding our work to more African countries.
Our team is comprised of young and ambitious professionals and our
office is located in Sofia. The daily work is always dynamic.
Come and try your hand in this high-level position with us!

WHO WE'RE LOOKING FOR

Advantages:

Job description:

This is a paid internship. The
most well-performing intern
will be hired.

Researching for tenders
suitable for our company.
Advising co-workers on the
contract conditions.
Preparing bid
documentation.
Representing the company
with both the clients and
subcontractors.
Preparation of routine
documentation for ongoing contracts.
Addressing issues if any
arise: assisting in crisis
management.
Conducting miscellaneous
research.
Teamwork with short
deadlines in dynamic
situations to meet urgent
and changing client
requirements.
Attending international
conferences related to
business opportunities.

Qualifications:
Ability to comprehend legal
documents in English and
concisely present them to
others.
Excellent formal writing and
oral skills in English - the main
working language.
Experience in preparation and
interpretation of legal
documents, such as contracts
- desirable.
A second Western European
language is a plus.
Good managerial,
organizational and
communication skills.
Out-of-the-box thinking.
Ability to act under pressure
and in crisis situations
Focus on problem-solving and
finding solutions.
The ability to be flexible with
your working time.
A driving license is a plus.

Your working hours will be
negotiated to fit your study
schedule.
It is a high-level position.
We are a growing company
with both local and
international perspectives
for your future.
Dynamic working
atmosphere.
Young and friendly coworkers.
Possible missions in
Bulgaria, Europe and Africa
with expenses covered.
You will learn from a team
that has international
experience with some of the
most demanding high-end
clients.

How to apply:
Submit your CV with a photo to office@dveconstructions.com.
We will contact the suitable applicants and invite you to a meeting
where we can present your future position in more detail and, of
course, to get to know you better.
By submitting an application, you consent that DVE Constructions Ltd
will store and process the submitted data for the purpose of candidate
selection for this position.

We can't wait
for you to join
our team!

